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Centerstage Wizard

When products are marked and a Centerstage presentation is initiated, ESP Online will
open the wizard at the “Choose Template” tab.

_ioix]
Choose Template | Choose Theme Price Calculator :;“h‘!‘ndi‘ﬁ; Data Header & Footer fi. Cover |5.age. Preview | Finish |
Classic - Portrait Theme when starting the Centerstage Wizard, vour defaulttemplate is pre-selected in the list on the left. You
_ _ can select another template for this presentation by clicking on it. fyou are satisfied with your selected
Classic - Portrait Large template, move forward by clicking on the Mesxt button at the bottom or the desired tab atthe top. You
Theme can proceed to the finish tab at any time. You can make changes to vour templates in Centerstage
Preferences

3 Products Per Page

Classic - Portrait 3 Product
Theme s '!P-
4 Products Per Page o

Tiled - Portrait Theme

6 Products Per Page

Tiled - Portrait Theme

12 Products Per Page

Tiled - Landscape Theme
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The Choose Template Tab

The Template tab allows you to choose the template you would like to use for the
presentation you are working on. Simply click on the name of the template you are
interested in using to have a preview display on the right side of the screen. If you would
like to use one specific template most of the time, you can designate a default template in
Centerstage Preferences and never have to use this tab, unless you want to use another
template for a specific presentation.

Clicking on Next at the bottom will take you to the Themes tab, or you can click on the
tab at the top. You can navigate throughout the Centerstage wizard via the tabs at the top
at any time. Note that if you choose a different template after modifying data, you
will lose all data changes made, as the data fields will need to reset to accommodate
the template that has been selected.
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Christmas One Your default theme is pre-selected in the list on the left. You can select another theme for this
- presentation by clicking on it. If you are satisfied with your selected therne, move farward by clicking on
the Nesxt button at the bottorm or the desired tab atthe top. You can make changes to your thermes in
Centerstage Preferences.
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The Choose Theme Tab

The Themes tab allows you to assign a theme, a “look and feel”, to a presentation. On the
left side of the screen is a selection list, and by clicking on the name of any of the themes,
the preview will be updated to show the selected theme on the template that has been
designated for the presentation.

Like the Templates tab, a default theme can be designated in Centerstage Preferences,
and this tab can be skipped while in the wizard. Custom themes can be created via the
Themes tab of Centerstage Preferences. Once created, they will appear in the list on the
left when you access the Centerstage wizard.

Price Calculator Tab

The next tab in the Centerstage wizard is the Price Calculator, which has the same
functionality present in v2.2. Prices can be altered programmatically by a fixed amount,
by a percentage, or manually. To have the program calculate prices for you, use the
selections at the bottom of the screen. Manual modifications can be made by clicking on
the Modify button next to each product, which will open the pricing cells and allow the
data to be edited. When satisfied, click the Apply Change button to save the changes. To
modify price manually, click on the Modify button to the right of the product pricing.
This will open the price grid for that product, and allow the price fields to be individually
edited.
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Manually Adjust Individual Prices Here:

Show Current ESP Price

& Qty 50 100 250 500 1000
10 |a List B.45 5.05 782 7.59 737
acpoaLrr Mt 5.07 4,83 4,682 4,554 4422
Qty 250 500 1000 2500
2 C # List 1.06 0.5 0.29 085
ao-TDspy Mt 0.63 0.57 0.534 0.51
Adjust Multiple List Prices Here: |

1. First choase which products you want to adjust: & Al © Marked
2. Then choose an adjustment method:

@ adjust List Prices based on I % Profit Mardin

—OR:

€ aad @5 {fix amount) TofFrom & List Price

 Subtract . I % {percentage) " Net cost
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The Modify Data Tab

The Modify Data tab allows you to change the data for each product, substitute a Virtual
Sample for the product image, change the order of products in the presentation, delete
products from the presentation, and add products from the Client Projects folder the

presentation is being saved to.

The products that are in the presentation are shown on the left side of the screen. By
clicking on one of the products, the following can be done to the selected product: move
the product up one space (by clicking on the UP arrow symbol), move the product one
space down (by clicking the DOWN arrow symbol), delete the product from the
presentation (by clicking on the MINUS symbol). Clicking on the PLUS symbol button
will open a screen where you can select products to add to the presentation (pictured

below).
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Modify Data
AEPEALT1 This screen allows you to modify product data, one product at-a-time. Select the product you want ta
modify by clicking on it an the left. Then click on the Modify button to modify data or replace the ESP
image. Using the buttons atthe lower 1eft, you can change the order of products, add products from
W Product 2 your Products folder in the current Client Project, or delete products
AIO-TDAYV
=
Description Mini pill box with
= % | Product 3 compartments. 5
‘ WHF-PAN1-1 hour, minute and
Selectable alterns
an battery.
« 7 | Product 4
£ WHF-PCO1-1 Color
Size Frx 2
* Material
‘m‘ UC\ME Tradename
“ré:,:::li. From Minnesaota
Production Time 10 days
Add’l Charges
4 »
N PR Moy |
|
@ =i Cancel | < Previous | Next = | Finish

To add products from this Project folder to vour presentation, mark the products you want to add and then click on the
Add Products button below.

Client: Joe's Yo-Yos 0 Marked

Project: Yovo's

Item Image Supplier Product # Price Date
J asii3344 150 =
] 8 @ JETLINE Tva01 @ 09#26M06
(Q19275-0255 $0.95
azigE244 150
| 0 JETLINE TY206 @ 09/26/06
(@19)375-0355 3160
4 aziG5a62 250
I_ @ LM ACCESSOIRES USA INC a010187-0E =] 0902605
(22217-7007 $1.87
asin21a77 a0
r ' AD-LINE INDUSTRIES INC CD-5000 @ 0942606
(E00ME0-97TF 3343
azi30155
I_ AR DYNAMIC INC Ahd-0042 QuR 0902605
(B2ER10-2505
asid7aT
I- CUSTOM PRINTING II LTD MAANMZZ00 QUR 092606
(E00234-57A0
% aziF 1820 36
I_ L] MODERME LASES COMPANY INC 3TGE =] 0902605
(E00E45-5121 F10.20
asiFy 1820 26 -
- s R n A A e e - e e
1
Cancel Add Products

The Add Products screen.




Clicking on the Modify button at the bottom of the screen will open a window where the
data can be modified for the product highlighted on the left side of the Modify Data tab.
Many things can be done in this modify data window:

a. Clicking on a data label will open a selection list where one data field can replace
another. For example, depending on the template, you can click on the word Color
and replace it with Material or Size. You can also hide fields, if you like. If there
1s no data label, double click on the data to see the field substitution list.

b. Clicking in the data field will open it up for modification. If there are 8§ colors
available for a product, you may want to remove the colors a customer would not
be interested in. If you happen to modify data and you are unhappy with it, you
can return the ESP Online product information to the data field by clicking on the
data field (Color, for example), and then the “Restore Default” button, and all the
information will return (in the earlier example, all the product colors will be
displayed again).

Clicking on the Product Image will bring up a dialogue box where you can replace the
product image either with a Virtual Sample that has been created or with any image that
is stored on your computer. If you have not created a Virtual Sample for the product you
are working on, you can do so at this time. Click on the product image, and then click on
the Virtual Sample folder option on the dialogue box. When the Virtual Sample folder
opens, click on the “Create a New Virtual Sample” button. This will take you to
Technologo to create a Virtual Sample.

You will be taken to the Logo Removal screen. For any product image that has a logo on
it, click YES. If there is no logo on the product image, you can click NO to be taken to
the Virtual Sample creation screen.

E ¥irtual Sample Technologo

Remove Logo

Continue clicking

to draw an outline

around the entire
logo.

‘e [ 3

undo start over




If you need to remove a logo, you will be taken to the logo removal tool. Removing a
logo is as easy as clicking on the product image, and encircling the product image. Your
last click around the image to be removed must be in the same spot as the first click.
When the ends of the box meet, the logo will automatically be removed.

E Virtual Sample Technologo j P [ = 5|

Remove Logo

You can refine the logo removal
below, outline another logo for
removal, or click continue to
proceed with decoration.

Blending: (2)
@ smooth
3

# blended

Influence: (2)

@GO
@) [ 3

If you need to, you blend and smooth the item. Click Continue to be taken to the Design
Your Product page, where you can add a logo or text.
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Design your product

@/ Place art

% Place text
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The first screen is where you can select the imprinting technique for your virtual sample,
such as full color, die struck and embroidery. Select your imprinting technique by
clicking on it once. Next, we will add the art to the virtual sample. Click onto Place Art.

E Yirtual Sample Technologo . = Dlil

Select an art file to place
on this product

-t Upload art to this folder
\\Ip\ delete folder




When you click Place Art, you will be presented with all the art you have uploaded to
your Virtual Sample account. If you have not saved any customer art for the product
image you are working on, click on the Upload Art to Folder link and you can navigate
out to the necessary artwork on your hard drive. Additionally, this is where you can
remove art from your list, by clicking on it and selecting Delete. To add the art, double
click it.

Note: You can also add text (via the Place Text button).
B2 virtual Sample Technologo N =

=T

Font:[SansSedf =]

'=D=' Place text

You can move the art to the location you wish, rotate the art, and you can also scale it to
make it fit appropriately.

[ virtual sample Technologo N o =] 55

Design your product

[+] Options

A
g/ﬁ Place art
% Place text

)8l¢
B |l
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e

M unco N | Email | Cancel | | Save




If you click the + (plus sign) next to options, you have additional options you can use.
You can choose the color of the logo if you wish, you can clear the white background,
you can skew the image, as well as curve the image around sections of products.

[ virtual Sample Technologo B ol x|

Design your product

——

qf’ Place art

=
= Place text

[ clear white
& Advanced
¥ Undo Colour

Movernent Technique

oy ML, )
S Full Colour
¥ Move to Back
Curve; EI
[ Delete 81‘

Click on the Save button at the bottom of the screen. The completed Virtual Sample will
be imported into your Centerstage presentation and saved to your Client Projects.

The Header & Footer Tab

The Header and Footer tab is where you can modify your header and footer information
for the presentation. Any modifications here will only affect the specific presentation that
you are working on. If you want to capture the changes for future use, simply click
“Save as my default preferences” button and your preferences will be updated.

It is important to note that the font size of the header and footer text is controlled by the
theme you are using, so you may need to edit the information that is displayed. You may
have up to six (6) lines of text for your header, and two (2) lines for your footer. When
you upload an image for your logo, it must be either a .JPG or .BMP file.



presentations, click on the "Save as my Default Preferences” button

Header Text: Leave hlank ifyou don'twant any Header Text.

Dave Richardson
1234567820

4500 Strest Road
Trewvose, Pa. 19053
driasicentral.com
Z15-Z22E-222

Headerl_ayoutlLDgD Right with Header Text Centered j

N =
t Upload Image Clear Image |

Footer Text: Leave blank if you don't want a footer.

Elah Elah Elah Elah Elah Buy This Scuff Bla)“

*Enter up to 2 lines of textina characters).
¥ Show page numbers aon bottarm right of page
¥ Show presentation creation date on bottorn left of page

Save as my default preferences ‘
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Header & Footer Preferences

Shown below is your default Header & Footer information as set up in Centerstage Preferences. You can change your Header & Footer
here, and any maodifications will only appear in this presentation. Ifyou wantto save your Header & Foater changes for other

4
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Next> | Finish |

The Cover Page Tab

A cover page is now available for Centerstage presentations. The names of the cover
pages explain what the layout of each cover page is. For example, the “Text Only” cover
page only features text, which creates a business letter type cover page. The “Image &
Text” cover page features a large image area and a small text area, akin to a Power Point

cover page.

To add a cover page, click on the name of the cover page you would like to add, and then
when the preview is refreshed, click on the Modify button at the bottom of the screen.
This will open an editable text (and in the case of the “Image & Text” cover page, an
editable text and image field), where text can be entered and manipulated using the
controls in the screen. If you upload an image, it must be either a .JPG or .BMP file.
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Ho Cover Page
Cover Page. Text Only -

Shown helow is your default selection for a Cover Page. Ifyou don'twant a cover page on this

Portrait presentation, select"Mo Cover Page"from the list on the left You can change your Cover page here,
Couer Page. Image & Text - | angd any madifications made will only appear in this presentation. To change your Cover Page goto
Portrait

Centerstage Preferences.

Modify

Next > |

& asi/a020 Cancel | < Previous | Finish

Ho Cover Page
Cover Page, Text Only -

Cover Page
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Portrait

Portrait

Cover Page, Image & Text -

Shown below is your default selection for a Cover Fage. If you don'twant a cover page on this
presentation, select"Mo Cover Page" from the list on the left. You can change your Cover page here,
and any modifications made will only appear in this presentation. To change your Cover Page go to
Centerstage Preferences.

This is my
presentation.

Modify

& 3gir3zozn

Cancel

| < Previous

Next >

Finish

Cover Page tab with Image & Text cover page selected.



[£] Centerstage Cover Page Editor -(O] =]

b ~
t Upload Image | Clear Image |

|Font ;”S\ze;”Color -l B ru $ BER X v o

This is my presentation.

Apply Changes Cancel

Cover Page edit screen.

The Preview Tab

The Preview tab allows you to see an HTML rendering of your presentation before you
complete it. You can also click the button at the top to preview as PDF.

There is a navigation pane on the left side of the screen, and by clicking on any of the
pages shown, you will be taken to the selected page. The preview pane can be closed and
opened by clicking on the icon on the top left of the screen. The arrows can also be used
to navigate between the pages. There is a percentage box as well that allows the pages to
be zoomed in and out as desired. Zooming in or out on this page will not affect the
display of the presentation to the end-user, who will receive the presentation at 100%.
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The Finish Tab

The Finish tab is where you name your presentation and confirm how you would like to
send it. Your preferred mode of sending and saving can be set up in Centerstage
Preferences, so you only have to name your presentation in this screen, click Save, and
the presentation is completed. The steps are numbered to help you finish the presentation.

1.

Name the Presentation
Enter the name of the presentation here.

Save In Client Projects

These boxes show the Client Project that was selected when the presentation was
initiated. If desired, the presentation can be saved to a different Client Project
folder.

E-mail options

There are 2 e-mail options for the New Centerstage: send the presentation as a
link and send as an attachment. Sending as a link will allow the end-user to elect
to see the presentation in HTML or as a PDF. Sending as an attachment will
provide the end-user with only the PDF version. If electing to send presentations
as a link, you can set the link to expire in 1, 5, 10, 20, 30, 60, or 90 days. Note: if
you use a web-based e-mail program (you do not have a default e-mail program
on your computer) and are sending as a link, when the presentation is saved ESP
Online copies the link to the Windows clipboard. You can then just paste the
presentation link anywhere you like, including your web-based e-mail.



4. View / Print Options
After completion, you can have the presentation open as a PDF or HTML file. If
you are printing the presentation, select PDF and print from Adobe Acrobat or
comparable PDF viewer. If you are sending the presentation as an e-mail and
viewing it at completion, the view window will open first, and when closed, your
e-mail program will then open.

Click Save at the bottom of the screen to Save your presentation to Client Projects.

T loix]
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Finish Page

To complete your Centerstage presentation vou only need to name itin section 1, and click Save. Section 2 shows the names ofthe Client
and Project vou are working on. You can change this if you want to save your presentation in another ClientProject Section 3 allows vou to
send your presentation via e-mail, either as a link in the hody of your e-mail or as an attachment to your e-mail. You can also put a time
lirnit on how long you want to allow your client to view the presentation by choosing the number of days that the link will he active. Section 4
allows you to view andfor printyour presentation. Choosing the PDF option will provide a better print quality. Ifyou justwant to view vour
presentation, selecting HTML will be faster {Internet Explorer ¥5.5 or newer is recommended for viewing HTML presentations). These
selections can be pre-setin Centerstage Preferences.

© Name your Presentation
Mame
© Save in Client Projects

Client: IA Great Company j Froject | build? j
© Email Options

¥ Email-(0pen my e-mail prograrm
% Link- {include my presentation as link in the bady of my email). Link Expires in |30 ¥ Days
" atachrnent - (Atach ry POF presentation to rry e-mail - PDF Only)
© View/Print Options
¥ wiew iy pregentation upan completion
© PDF g0 | can View and Print ity
@ HTML (diew Only)
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Centerstage Preferences

Under the Edit menu, choose the last selection, Centerstage Preferences, and then select
New Centerstage. Preferences for the new Centerstage follows the workflow in the
Centerstage Wizard, starting with choosing a template and ending with Sending and
Saving the presentation. The tools available in these Preferences were built to be
powerful and flexible, allowing the creation of a presentation to be a minimal time
investment.

Templates Tab

The initial tab in Centerstage Preferences is the Template tab. This tab allows a user to
designate a default template as well as facilitate the set-up of data for templates. Simply
select a template from the drop-down list to refresh the preview on the right side of the
screen. When the desired template has been selected, clicking on the “Make this my



Default Template” button will that template the one that will be displayed and used in the
Centerstage Wizard.

Below the template selection box are data fields associated with the template name
displayed. These data fields can be changed to other selections based on the drop down
selections for each field. For example, if the data field shows Color, and a user would
rather display Material in its place, the drop selection for Color can be changed to
Material (if Material is another data field, make sure to change or hide that field so that
data is not duplicated on the template). If you want to see each change in the Preview
before saving all your modifications, click on the Refresh Preview button to update the
preview on the right side of the screen. If you want a closer look, click on the Full Page
Preview button to display the preview in a pop-out window. Clicking Save Changes will
save all changes made and update the preview screen. Clicking on Revert will undo the
last change made before saving. The Load Default Settings button will return all of the
data fields for the chosen template to their default state.

[FACenterstage Preferences K o ] [

Templates [rata Field Labels h Themes Cover Pages . | Header & Foater B Sending & Saving

Template Preferences

Templates reflect the layouts available for Centerstage presentations. To set up a default termplate, choose your preferred template from
the drop down list, and click the "default ternplate” button below. If desired, the default data fields that can be shown for the selected
template can be modified via the boxes below. VWhen completed, click the "Save Changes" hutton to save your modifications. Each time
vou make a change vou can see that change in the preview window by clicking on the Refresh Preview button. Clicking on the Full Page
Preview button will show you a full page preview in 8 pop-out windo.

Choose a template here:

|1 Product Per Page: Classic - Portrait j
Make this my default template

Choose the data fields for this template here:

[Material x|
FOE =

IGuanmy and Price j
Do lnlcdo B9 =

Save Changes | Revert | Load Default Settings | Refresh Preview Full Page Preview

w asiz3020 Close

Data Field Labels Tab

The Data Field Labels tab allows you to change the data field labels to any other terms
you would like to use. The changes made in this screen will affect ALL templates in ESP
Online. For example, instead of Production Time you would prefer Turnaround Time.
Simply type Turnaround Time in the box to the right of Production Time and click Save
Changes. From now on, when in the Centerstage Wizard and there is a Production Time
data field for the template you have chosen, Turnaround Time will be displayed.



When completed with changes, click on the Save Changes button to save your data field
labels. If you would like to restore this screen to its default settings, click on the Load
Default Settings button.

BlCenterstoge preferences =
Templates | Data Field Labels | © Themes 1 Cover Pages . Header & Foater B Sending & 5 aving
Data Field L abels Preferences
Below are all the data field labels that can be displayed in a Centerstage presentation. The name of each data field lahel can he changed
to reflect your personal preference by changing the defaultwording in the entry boxes below. Any modifications you make will be reflected
in ALL templates.
Set my Product Data Field Labels Here:
Additional l— Additional l— l—
Calors Additional Colors: Fotaton Additional Location: ASINurnber  |AS] Mumber,
Category ICategDry Color Caolor Comments1 ICnmments
Comments2 ICummems: Company Name |Supplier: Cost ICost
Description IDescnptlon: FOB FOB Point Imprint Charge I\mprmt Charge:
Irprint Colar I\mprint Color: Imprint Method  {Imprint Method: Imprint Option I\mprmt Cption:
Imprint Size I\mprim Size Line Mame Linename Waterial IMalEriaI
Price IF'nce Frice Includes  |Price Includes: Product Mo IF’roduct #
Product Options IF'mduct Optigns: Product Origin - |Product Origin: _IF'_‘I’anEéLIETIDﬂ IF’roduction Time:
Quantity I@uamity Rush Time Rush Tirme: Shape IShape:
Ship Weight IShlp Weight Size Size: Sold as Blank ISold as Blank:
Summary ISummary: Trade Mame Tradename:
Save Changes | Load Default Settings |
asi ..o

The Themes tab defines the “look and feel” of your presentations. This is the feature that
allows you to tie the presentation to your business by creating a theme that incorporates
your corporate logo and preferred colors. There are a number of ASI themes in this tab,
and they can be set as a default by selecting one and clicking on the “Make this My
Default” button.

Creating a custom theme is somewhat of a unique process, as individual as the theme that
is being created, so please note the following:

Start with selecting an ESP Online theme that most closely captures that “look and feel”
you desire. Once you have found the theme you want to work with, click on the “Save
As New Theme” button. Name the theme, and it is now open to modifications.

Next, note that the Items list contains all the Theme Items that may be modified for a
particular theme. It is important to note that these Theme Items may not apply to all
templates,. There is a selection box on the right side of the screen, “Select a template to
preview a theme”, that displays all the templates that are using a particular Theme item.
If a selected Item does not apply to a particular template, then the template will not be
available as a preview option. If there is one template you are primarily going to work
with, then define that template as your default on the Template tab. The default template



that has been defined is also the template displayed by default in the preview on the
Themes tab.

Finally, note the Show Me button. Making a selection from the Item list and clicking on
the Show Me button will cause the preview screen to indicate where the item is on the
template. Also, if in the Full Page Preview, anytime you mouse over something that can
be controlled by the Item list, a hint will display, showing what the Item selection is. For
example, if you mouse over the data displayed for product color, a hint that reads Data
Field will be displayed.

Please note that a maximum of 10 custom themes can be created per user.

e — =
Templates 1 Data Field Labels | Themes I Cover Pages Header & Footer I Sending & Saving

Theme Preferences

Themes allow you 1o control the "look and feel” of your presentations. You can use a pre-defined AS| theme from the list or create your own
customn thermes. Ta create your own custorm theme, select an ASItherne and modify the lterns you wantto change in the drop down lists
helow. YWhen satisfied, click "Save as a New Theme"to name your theme and have it appear in the list. It can then be set up as the default
theme by clicking the "default therme" button below. Each time you make a change you can see that change in the preview window by
clicking on the Refresh Preview hutton. Clicking on the Full Page Previews buttan will shows you a full page preview in a pop-out window

Choose atheme here: Select a template to preview atheme:
CUSTOM THEMES: DR1 =l |1 Product Per Page: Classic - Portrait =l
Makethismy default | | Remame || Delete | g
Customize this theme here: R
ltems | Fage j Show Me oy
Attributes Set [Border =] J
Border Style lm
Border Calor Select Color Clear Color S
Border Thickness IE
Save Changes Revert Save As New Theme | Refresh Preview Full Page Preview
w 253020 Close

Cover Pages Tab

The Cover Pages tab allows a cover page to be added to the presentation. The default in
ESP Online is no cover page, but this can easily be changed by selecting the cover page
you would like to use and clicking on the Make This My Default Cover Page button. You
can then set-up your cover page with the basic information you would like to appear on
all presentations, and then customize it in the Centerstage Wizard.

Once a cover page is selected, an editable text or text and image field will appear on the
bottom left and the preview will display the cover page. When adding or editing text, you
can click on the Refresh Preview button to update the preview screen before you have
saved your changes. If an image is uploaded, it must be either a .JPG or .BMP file.
Clicking on the Save Changes button will also update the preview screen.



There is also a checkbox that will display your header on cover pages as well. If this
checkbox is marked, your header will be displayed on all cover pages.

Please note that in the Centerstage Wizard only cover pages that match the layout of the
template selected for the presentation will be displayed. For example, if a landscape
format template is being used, the Centerstage Wizard will only display landscape format

cover pages.
T ——— =
Templates 1 Data Field Labels " Themes Cover Pages Header & Footer ':. ; Sending & 5aving .

Cover Page Preferences

A cover page is available for presentations created in the Centerstage wizard. To set a default cover page, select one fram the list and click
the "default cover page” button below. You can set-up the information you want on all future cover pages here, and then add the necessary
information or finishing touches when creating the presentation. Each time you make a change you can see that change in the preview
window by clicking on the Refresh Preview button. Clicking on the Full Page Preview button will show you a full page preview in a pop-out
wind o,

Choose a Cover Page:
|Cover Page, Image & Text - Portrait j

Make this my default cover page |

[ Shaw my Header on all Cover Pages

4 — 3
1 Upload Image | Clear Image

|F0nt ;I |Size;| |COI0r ;I B I O
$ BEX o o Wotaome 4 your precan s dont

Welcome to vour presentation!

Save Changes Refresh Preview Full Page Preview
@ a5i/33020 Close

Header & Footer Tab

The Header and Footer tab is for the set-up of header and footer information for
presentation. Once the desired information is in this screen, there is no need to use the
Header & Footer tab in the Centerstage Wizard unless you want to customize it for a
specific presentation.

This screen is not much different than the header and footer information gathered in the
old Centerstage preferences. It is important to note, though, that the header text size is
controlled by a theme element, so, depending on the font size you have elected for
Header Text in the Themes tab, you may only get 5 lines of text in the header instead of
SiX.

In this screen you can also upload a logo, choose the logo and text placement, enter up to
2 lines of footer text (again, the footer text size is controlled by the theme you have
selected, so review this carefully in the Full Page Preview), and elect to have the creation
date and page numbers on the presentation. If a logo is uploaded, it must be either a .JPG
or .BMP file.
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Header & Footer Preferences

You can set-up your default header and footer information here. The available room for header and footer information will depend on the
settings that have been designated for header and footer text via themes. Make sure to save any changes before leaving this screen by
clicking on the Save Changes button. Each time you make a change you can see that change in the preview window by clicking on the
Refresh Preview button. Clicking on the Full Page Preview button will show you a full page preview in 3 pop-outwindow.

Header Text: Leave hlank ifyou dontwant any Header Text

Dave's Test Company
4800 Ftreet Road
Trevose, PAL 19053
Z15-Z2Z-BZZZ

Header Laygut;l Logo Left with Header Text Centered j J

ﬂ:?" Upload Image Clear Image | =

Footer Text: Leave blank ifyou don'twant a footer.

All prices good for 30 days. Buy it now!

*Enter up to 2 lines oftextino characters)

¥ Show page numbers on hottam right of page

¥ Show presentation creation date on bottorn left of page

Save Changes

Refresh Preview Full Page Preview

w 253020 Close

Sending & Saving Tab

The Sending & Saving tab is for the set-up of the defaults in regard to how the
presentation will be sent and viewed after creation. You can send the presentation as
either a link, which will put a link to the presentation in the body of an e-mail, or an
attachment, which will open an e-mail and attach a PDF to it.

If electing to send presentations as a link, you can set the link to expire in 1, 5, 10, 20, 30,
60, or 90 days. So if the prices in a presentation are only good for 30 days, that
presentation can be sent as a link, and that link will be inactivated in 30 days. It is
important to note that the expiration date is 30 days from the date of presentation
creation, not date the presentation is sent.

The other choice to be made is how you would like to view the presentation once it is

saved. Please note that if you are going to print the presentation, PDF is the format to
choose.

Internet Explorer v5.5 or newer is recommended for viewing HTML presentations.
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Sending & Saving Preferences

This tab allows you to pre-selectthe E-mail and ViewPrint options thatvou will see in the Finish tab of the Centerstage Wizard. E-mail
Options provides you a choice of either sending your presentation as a link in the body of your e-mail or as an attachment. You can also
put a tirme limit on how long you want to allow your client to view the presentation by choosing the number of days that the link will be
active. The View/Print Options allows vou to choose PDF or HTML. The POF option will provide a better print quality. If you just want to view
your presentation, selecting HTML will be faster {Internet Explorer v5.5 or newer is recommended for viewing HTML presentations).

Email Options
¥ Email-(0pen rmy e-mail pragrarm
© Link- finclude roy presentation as link in the body of rmy ermail). Link Expires in 30 | Days
@ Attachrnent - (Attach my PDF presentation to my e-rmail - PDF Only)

View/Print Options
[ igw my prasentation upon completion

= PDF (50| can Print and Yiew ity
O HTML (view Only)

Save Changes

@ 253020 Close

Virtual Samples

Quick Virtual Samples

(no product information will be available)

After you perform your search, go to the Product Detail Screen, and click on the link
underneath the image that says “Create Virtual Sample.” Please see the Modify Data
section for how to remove and add a logo to the product.
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Once you add the logo to the product, you can click on E-mail down at the bottom of the
screen.

B ¥irtual Sample Technologo

Design your product

@/’ Place art

é] Place text

)gli

=

M unco SL | Ema (Ganeel) (saved

Fill out the E-mail form and click on Send at the top of the screen. Click OK to the pop
up message. You will still be on the E-mail screen once the E-mail sends.

At this point, you will want to save your Virtual Sample. Click on the Save button and
the completed Virtual Sample will be saved to your Client Projects (see Virtual Sample
screen in Client Projects below). If this is the first time a Virtual Sample has been created
for the selected Client, a Virtual Sample folder will be created. Virtual Sample folders are
tied to a Client and not a Project (unlike product and presentations folders) so that Virtual
Samples can be included in the Presentations for any project tied to the Client. The
Virtual Sample Laboratory will then close and you will be returned to the screen in ESP
Online where the virtual sample was initiated.
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Virtual Sample to use later

You will want to follow these instructions if you think you may need this Virtual Sample
and product information later. If you are unsure if you will need the product information
later, we recommend you following these steps as well.

After you search for your products and mark them off, click the Client Projects button at
the top of the screen (not the button on the left hand side of the screen). You will select
and client a project. When the product list comes up, you will double click on the item
you want to make a Virtual Sample with. Click Create Virtual Sample, and follow the
instructions from above on creating the virtual sample. Once you name and save your
Virtual Sample, go to the products folder in your Client Projects, mark off the items and
click Centerstage.
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Once the Centerstage Wizard opens, you can click on Modify Data and replace the old
image with the Virtual Sample (see Modify Data).



